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NOTICE CONCERNING COVID:
For the duration of this time of caution due to Covid-19, the Jefferson County Planning and Zoning office will
encourage conducting business by Postal Service, Email, physical drop box, and Telephone. You are still
welcome to drop things off at the office between 8 and 4:30 but we would appreciate your assistance in keeping
foot traffic to our office to a minimum. Please call in advance in case there is only one of us in the office and we
may be on break or at lunch. Our County Commission strongly recommends that masks be worn in the
courthouse at all times to protect our at-risk population. Please do not come to the courthouse if you think you
may be contagious. Thank you.
You can obtain a building permit application by printing it from our website or contacting us and requesting it
be sent to you by United States Postal Service, or at our office. There is a helpful process sheet and fee sheet in
the packet as well. Please contact our office by phone or email prior to submitting your application so that we
can determine your setbacks, identify potential issues, and determine the best course of action for getting your
permit back to you in a timely manner.
We need to know where your building is going to placed on your property - This can be done by either
providing us a map printed from Google Maps or the Jefferson County GIS website. You will need to draw the
building in its proposed location. Those maps can either be mailed or emailed to our office; OR we can print
and physically mail you a map of your property that you can then use to draw the location of the building which
can be returned to us by postal service or email. These site plans MUST be signed and dated by the property
owner.

Completed building permit applications can be submitted in the following manners:
• Emailing them to Donna Jones diones(%jfcountyks.com
• Mailing them to our P.O. Box (below)
• Placing them in an envelope labeled Planning and Zoning and placing them in the drop box at the south
entrance to the Court House. (This method results in the Treasurer's office receiving them, and passing
them along to us)
• Dropping them at our office after calling ahead. And thank you for your patience.
Please note: If your permit application has a fee associated with it, you are still required to submit by check to
either the drop box or by mailing it to our P.O. Box. We do not recommend sending cash by Postal Service.
Our Mailing Address is:
Jefferson County Planning and Zoning
P.O. Box 628

Oskaloosa, KS 66066

